
 

 

North Devon Council 
Brynsworthy Environment Centre 
Barnstaple 
North Devon   EX31 3NP 
 

K. Miles 

Chief Executive. 
 

 
 

To: All Members of the Council 
and Chief Officers 

 
NOTE: PLEASE NOTE THAT PRAYERS WILL BE SAID AT 6.25 P.M. PRIOR TO THE 
COUNCIL MEETING FOR ANY MEMBER WHO WISHES TO ATTEND 
 

 COUNCIL MEETING 
 
YOU ARE HEREBY SUMMONED to attend a  meeting of NORTH DEVON COUNCIL to 
be held in the Virtual - Online meeting on WEDNESDAY, 7TH OCTOBER, 2020 at 6.30 
pm. 
 
 
 
 

 
Chief Executive 
 
 

AGENDA 
 

 (b)   Annual Governance Statement 2019/20 (attached)  (Pages 5 - 6) 

  To consider the recommendations of the Governance Committee held on 8 
September 2020 (attached) 
 

 
 

 

If you have any enquiries about this agenda, please contact Corporate and 
Community Services, telephone 01271 388253 

 
 
 

29.09.20 
 

Public Document Pack
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GUIDANCE NOTES FOR RULES OF DEBATE AT MEETINGS OF COUNCIL 
 
Part 4, Council Procedure Rules of the Constitution 
 
The basics 
 
At a meeting of Full Council, Members shall stand when speaking unless 
unable to do so and shall address the Chair. 
 
While a Member is speaking, other Members shall remain seated unless 
rising for a point of order, a point of information or in personal explanation. 
 
No speeches may be made after the mover had moved a proposal and 
explained the purpose of it until the motion has been seconded. 
 
Unless notice of motion has already been given, the Chair may require it to 
be written down and handed to him before it is discussed. 
 
When seconding a motion or amendment, a member may reserve their 
speech until later in the debate. 
 
Speeches must be directed to the question under discussion or to be 
personal explanation or point of order. 
 
A speech by the mover of a motion may not exceed 5 minutes without the 
consent of the Chair. 
 
Speeches by other Members may not exceed 3 minutes without the 
consent of the Chair, unless when the Council’s annual budget is under 
discussion, the leader of each political group on the Council may speak for 
up to 5 minutes or such longer period as the Chair shall allow. 
 
 
The rules of Question Time  
 
At a meeting of the Council, other than the Annual meeting, a Member of 
the Council may ask the Leader or the chair of a committee any question 
without notice upon an item of the report of a committee when that item is 
being received or under consideration by the Council. 
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North Devon Council protocol on recording/filming at Council meetings 
 
The Council is committed to openness and transparency in its decision-making. 
Recording is permitted at Council meetings that are open to the public. The Council 
understands that some members of the public attending its meetings may not wish to be 
recorded. The Chairman of the meeting will make sure any request not to be recorded is 
respected.  
 
The rules that the Council will apply are:  
 

1. The recording must be overt (clearly visible to anyone at the meeting) and must 
not disrupt proceedings. The Council will put signs up at any meeting where we 
know recording is taking place.  

 
2. The Chairman of the meeting has absolute discretion to stop or suspend recording 

if, in their opinion, continuing to do so would prejudice proceedings at the meeting 
or if the person recording is in breach of these rules.  

 
3. We will ask for recording to stop if the meeting goes into ‘part B’ where the public 

is excluded for confidentiality reasons. In such a case, the person filming should 
leave the room ensuring all recording equipment is switched off. 

 
4. Any member of the public has the right not to be recorded. We ensure that 

agendas for, and signage at, Council meetings make it clear that recording can 
take place – anyone not wishing to be recorded must advise the Chairman at the 
earliest opportunity.  

 
5. The recording should not be edited in a way that could lead to misinterpretation or 

misrepresentation of the proceedings or in a way that ridicules or shows a lack of 
respect for those in the recording. The Council would expect any recording in 
breach of these rules to be removed from public view.  

 
Notes for guidance: 
 
Please contact either our Corporate and Community Services team or our 
Communications team in advance of the meeting you wish to record at so we can make 
all the necessary arrangements for you on the day.  
 
For more information contact the Corporate and Community Services team on 01271 
388253 or email memberservices@northdevon.gov.uk or the Communications Team 
on 01271 388278, email communications@northdevon.gov.uk. 
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North Devon Council offices at Brynsworthy, the full address is:  
Brynsworthy Environment Centre (BEC), Roundswell,  
Barnstaple, Devon, EX31 3NP. 
 
Sat Nav postcode is EX31 3NS. 
 
At the Roundswell roundabout take the exit onto the B3232, after about ½ mile take the 
first right, BEC is about ½ a mile on the right. 
 
Drive into the site, visitors parking is in front of the main building on the left hand side.  
 
On arrival at the main entrance, please dial 8253 for Corporate and Community Services. 
 

 
 



 
 
 

 
 
 
 
 
 
 
 
 
  

Annual 
Governance 
Statement

Strategy and 
Resources

Corporate Risk 
Management 

Group

Senior 
Management 

Team

External 
audit

Internal 
Audit

Health and 
Safety

Other 
external 
agencies

Heads of 
Service

Governance 
Committee

s151 and 
Monitoring 

Officers

• Recommendation of the policy and budgetary framework to 
council 

• Recommend the strategic direction of the Council. 
• Identify the Council's priorities 
• Review of key decisions and policies 
• Quarterly review of performance and annual target setting 

 

• These statutory functions of these two officers 
provide a source of assurance that the Council's 
systems of governance and internal control are 
effective and being complied with 

• Annual Statement completed by Section 151 and 
Monitoring Officer of any material matters that 
require reporting in AGS 

 
• Maintenance of the Council's corporate risk 

register (CRR) 
• Quarterly review of CRR for SMT and half 

yearly for Governance Committee 
• Oversight of risk framework 
• Reports to SMT and the Governance 

Committee 

 

• Quarterly review of strategic and operational 
risks 

• Monitoring of Corporate Plan targets 
• Quarterly review of performance 
• Review of implementation of recommendation 

by external audit and other agencies 
 

• Receive all internal audit reports including the annual 
report on the level of assurance it can give to the 
Council's corporate governance 

• Ensure effective audit follow up arrangements 
• Consider the external audit reports including the 

annual letter and the report to those charged with 
governance 

• Monitor the effective development and operation of risk 
management and corporate governance in the council 

• Oversee the production of the Council's AGS and to 
recommend its adoption by Council 

• Consider the Council's compliance with its own and 
other published standards and controls 

• Review the annual statement of accounts 

 

• Audit of accounts and governance 
arrangements 

• Annual Audit Letter 
• Reports the outputs of its work to the council 

and the Governance Committee 
• Places assurance on the work of Internal Audit 

 

• Independently reviews areas of committee 
activity, decisions, and other function of the 
Council 

• Results are reported back to Strategy and 
Resources Committee 

 

• Promoting and maintaining high standards of 
conduct by Members 

• Assisting Members to observe the Codes of 
Conduct, including advice and training 

• Advising the Council on the adoption or revision 
of the Members' Codes of conduct 

• Monitoring the operation of the Council's 
Members' Codes of Conduct 

• Overview of local planning code of conduct 
• Considering allegations that a Member has 

failed to comply with the Code of Conduct 
 

• Quarterly reporting and review of financial and operational 
performance through the Senior Management Team 

• Preparation and delivery of annual Service Plans 
• Review of service risks 
• Implementation of audit recommendations 
• Maintenance of control statements for key systems 
• Monitor and review performance of service including data 

quality 
• Annual assurance statement on application of the control 

framework 
 

• Annual and interim reports on systems of internal 
control and their effectiveness 

• Risk based audit approach 
• Annual audit and strategic audit plan 
• Review of key controls 
• Planned internal audit review of risk management 

arrangements 
• Review of service risks when audits are undertaken 
• Review of systems including accuracy, 

completeness, timeliness and relevance of data 
• Reports to SMT and the Governance Committee 

 

• Review by external 
agencies e.g. 
Ombudsman, Food 
Standards Agency, 
Health and Safety 
Executive 

 

• Annual report on 
Health and Safety 
to SMT 
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